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SECTION A: INVITATION TO TENDER  

DATE:  15
TH

 AUGUST, 2016 

TENDER REF NO: PCK/PROC/09/2016/2018 

TENDER NAME : PRE-QUALIFICATION OF SUPPLIERS FOR THE PROVISION 

OF HUMAN RESOURCE TRAINING AND CONSULTANCY 

SERVICES FOR THE PERIOD ENDING 30
TH

 JUNE 2018 

 

1. THE POSTAL CORPORATION OF KENYA (hereafter referred to as ñPCKò) 

invites appli cations for pre-qualification from competent and qualified candidates 

for the Provision of Human Resource Training and Consultancy Services for the 

per iod ending 30
th

 June 2018. 
 

2. Interested eligible candidates should strictly obtain a complete set of the tender 

documents by downloading it free of charge from the PCK website www.posta.co.ke or 

from the IFMIS supplier portal: https://supplier.treasury.go.ke 

 

3. The completed Tender document in plain sealed envelope indicating the Tender number 

and Tender Name as described in the tender document should be deposited in the Tender 

Box at Posta House, Mezzanine Floor, Kenyatta Avenue or sent by post to: -  

 

THE HEAD,  

SUPPLY CHAIN DEPARTMENT  

POSTAL CORPORATION OF KENYA,  

P. O. BOX 34567-00100, 

NAIROBI.  

 

so as to reach not later than TUESDAY, 30TH AUGUST, 2016 AT 11.00 AM 

 

4. This pre-qualification does not amount to any contractual obligation on the part of PCK. 

 

5. Tenders will be opened immediately thereafter in the presence of the Candidates or their 

representatives who choose to attend at the Postal Corporation of Kenya, Board 

Room, Kenyatta Avenue, Posta House, 7
th

 Floor.  
 
Note: Special groups comprising of Youth, Women and Persons with Disabilities who are 
dully registered by the Directorate of Public Procurement at the National Treasury are 
encouraged to apply. 

 

 

 

HEAD SUPPLY CHAIN DEPARTMENT  

FOR: THE POSTMASTER GENERAL  

 

 

 

http://www.posta.co.ke/
https://supplier.treasury.go.ke/
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SECTION B:  TENDER INSTRUCTIONS  

  
2.1 INTRODUCTION  

  
2.1.1 PCK invites interested and eligible candidates who must qualify by meeting the set 

criteria as provided by PCK.   

 

2.2 TENDER OBJECTIVE  

  
The main objective is to prequalify suppliers who can provide Human Resource and 
Training Services under relevant tenders/Quotations issued by PCK when required 
during the period ending 30

th
 June, 2016.  

 
2.3 INVITATION OF TENDER  

  
Suppliers registered with Registrar of Companies under the Law of Kenya and who are 
duly registered with the National Industrial Training Authority ( NITA) or an Equivalent 

approved training body are invited to participate so that they may be pre-qualified. PCK 
requires prospective suppliers to supply all the mandatory information for tender.  

 

2.4 EXPERIENCE  

  
Prospective suppliers MUST have successfully carried out provision of Similar 
Services to institutions of similar size and complexity. Potential suppliers/contractors 
must demonstrate the willingness and commitment to meet the tender criteria.  

 

2.5 TENDER DOCUMENT  

This document includes questionnaire forms and documents required of prospective 

suppliers.  

 

2.6 CONSIDERATION  

  
In order to be considered for the tender, prospective supplier MUST submit all the 
information herein requested.  

 

2.7 DISTRIBUTION OF TENDER DOCUMENTS  

 

Two copies of the completed tender data and other requested information shall be 

submitted on or before the date and time, and to reach the address provided in the 

invitation to tender. 

 

2.8 QUESTIONS ARISING FROM DOCUMENTS  

  
Questions that may arise from the tender documents should be directed to the 
following address;- 
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HEAD, SUPPLY CHAIN DEPARTMENT;  

POSTAL CORPORATION OF KENYA;  

POSTA HOUSE, ANNEX BUILDING , 1
ST

 FLOOR; 

KENYATTA AVENUE;   
P.O. BOX 34567 ï 00100; 

NAIROBI  

  
2.9 ADDITIONAL INFORMATION  

  
PCK reserves the right to request submission of additional information from prospective 
bidders. PCK also reserves the right to ACCEPT OR REJECT any tender in whole or 
part without giving reasons whatsoever.  

 

2.10 INVITATION TO TENDERS/QUOTATIONS  

  
Bidding documents (Tender/Quotations) will be made available only to those bidders 
whose qualifications meet the set criteria by scoring more than 70 points.  

 

2.11 BRIEF CONTRACT REGULATIONS/GUIDELINES  

 

2.11.1 Taxes on Imported Materials 

 
The supplier will meet Transport or Delivery Charges, Discounts, Custom Duty, VAT & 
Sales Tax as applicable for all imported and local materials to be supplied. 

 

2.11.2 Customs clearance 

 
The contractors shall be responsible for custom clearance and storage charges of their 
imported goods and materials 

 

2.11.3 Contract Price 

 
The contract shall be of unit price type or cumulative of computed unit price and 
quantities required.  

 

2.11.4 Payments 

 
All local purchase shall be on credit of a minimum of thirty (30) days or as it may be 
stipulated in the contract Agreement. 

 




